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MOAPA BAND OF PAIT]TNS
Ilfo*pr Riwr Indian Rcremction

"åft'ffiffi"Tctephorer (702) 86e2787
Fa* (7û2) 86tt-2875

JOIB ANNoUNCËilürl{T

Tribnl Adrninishator
Tribal Chairmå¡r
De,pending on Experience

Janu¡ry 30,2012
Ilntil Filld

Jqb SHmmary:
!;l:

Undet the direction of the Busincss Çorncil ¿nrl the Tribal Chairnalr, the Tfi,bal Adnrinistr.Etçr
will dirpct and administor daily opetatiorrs of the tribal gÕvernmeilt. Develops, unplenrerrts and
mtrnitots tibal pmgramn aud projects" Adrninisters tribal poticíes and procedurcs. Overseçs
operatlon of tibal busirress enterprises including a casino, two convenience store$, üavel plauâ
and firewcrks sales, Also, woÍks on the tlevelopraent of new economic developme,nt projects ou
the re¡ervaüon,

D{ätuu,IqqlpÈei"

L Administers tribal prograrns in acco¡darrce with contraßt guidelines following tnbat policy
consistent with applicable federal" stãtË ånd local goveuunent law* and regulation;

2, Reqponsihle for developing, updafinç impteme,(rting" administwing and m,sintåining hibal
governing documerxt"$ and the Police and ProcedirÌEs Manual;

3. Reseärch additional firndingresources to orpand programs forthe merrbers ofthe Moapa
,.,r. Barrd of Paiutss;

4r Supervise the tríbal office dayaoclay rrperatiom;
5. Respousible for interasting vrith mrd prcviding assistfficë to fübsl mernbas;
6. Provides d*ailed monfhly written reportre to thc Brrsinesß Council on tribal progräm

activitieç and $anu;
7. Submits gmnts aod conûacts to fimding agencies;
L Gnârlt adminístratiotu
9. Interactton rvith Tribal Çouncil, uibal cçrnmittees and tibal urnmbers;

' 10. WotkwithFinanoc Officer ûo effiilüe fiüåútciflt $tebilitg
I 1. Make efflective oral pæsentations to small and large groups;

12. Must be able üo use inftintive and orercíss indepcindcnt judgroent within geireral policy
guideiincs;

11. Maintain flffurntÊ rew¡ds and files;
14" Prepåre clear ffidaçcufffe rspofts;

Aryplitltions rcceptcd: Moapa Baud of Feiutes, l Lrncoln Street, P.O^ Box 340, Moapa, NV E9025

Indiarr Frefe¡errce iicr $ø¿fion 703(i) of Tttle Vil of the Civil Riglrte Aot of 1964, æ arrrendcd.



t 5. Maiiltain effective wukittg retationships wift stâtrÉnd trihal nreübËrs;
I 6. V/ork with programs and departrnent månâgcrs to develop md administcr annuÐl operating

budgpts;
17. Knowledge of Indian Law ard fribäl sovereignty as it rclntes to business rnauagement and

tribal government operatiorn;
18. Ovcrsees opefaüonal busi¡ess eittËffri$es, including a casino, twÕ cofivenionce storrss,

travel plazaand fireworks sales;
19. Pusue economic üeveloprnent for the Moapa Rivcr hdiÀn Reserr"a*iorr;
20. Othcr dutiw as ueeded orrnqrureo.

ReouiremeËlFi

Must posress a Masters of Business Administratiöil or Master in Business Managernent fborn an
accredited college of universify and th¡ee {3) years of rlirest ex¡reriearce þquivalent sducntion
and experiencc considered).

Must have the ability to plan, coordinate and direc't varied, complex business operations.

Must have the nbílity to multitask and possess en c$cellence in füånagemsnt" plarming and
organization

Must bave working knowledge oftribat sovereignty as it relâtes to business manngement and

Uibal governãrce Stntcürfe.

Must possess exped€ÐÇe rn marketing, business planning grant ndministration and çontract
administrution.

Must possoss experience supervising orm.anagingmultiple programdgrants and worffig with
tnbal councils or board of directors.

Must hnve experience with supervisiou of pereonnel firnctions, financials, submrssion of
contracts/grants to frmdrng agmcies, grânt Búninishation and interacting with tibfll sourcilo
cornmittees, boards and tribal mfiIrbsË.

Must posses valid driver license and p'novide a 3 yenr dtíving history report

Murt bc insurable through fübal irmuurce.

Must pass pre-ernployment backgñund investigntitnr

Must pass pre-employment alcoholldrug screening-

Applications acccpæO: Moapa Band ofPúiukso I Lincoln Sfisôt, P,O. Box 340, Moapa; NV E9025

Iudian hefsfencs fer $çction ZOe(i) vf Trtle VII of thø Citil Rights Act of 1964, as amçnded"


